
 

How to: File Water Use, File Zero Use, and Obtain Blank Forms (Online) 

Filing Water Use Online 

If the form you need to file is listed below, you will need to either submit online or contact ADWR by phone (602-771-8585) or email 
(earp@azwater.gov). PLEASE NOTE: You no longer need a login or password to file online.  

1. GW Summary - IGRs that may pump from wells, deliver to other rights or authorities, or use GFS (also known as in-lieu) water  

2. WQ Summary – Type I & II Non-IGRs that may pump from wells or deliver to other rights or authorities for an industrial use  

3. ID Summary - IGRs that do not pump from wells 

4. Short Form Summary - Type II Non-IGRs or Groundwater Withdrawal Permit with annual allotments of 10 acres feet or less 

5. Individual Users Summary - Turf facilities that typically don’t have their own right or permit but receive water from cities, 

towns, private water companies or irrigation districts  

6. Irrigation Non-Expansion Area (INA) Summary – (Irrigation or Non-Irrigation authorities in Douglas, Joseph City or Harquahala 

INA) 

Filing Zero Water Use Online 

Zero Use reports can be filed online for all summary types except for Best Management Practices participants (BMPs, 88-) or Long-

Term Storage Account(s) Holders (70-). 

 

Obtaining Blank Forms Online 

Use this option if the form you are filing cannot be filed online. The six forms that can be filed online are listed above. 

 

 



Filing Water Use Online 

_______________________________________________________________________________________________________________ 

 

Starting from the very first screen of the Online Annual Reporting Tool, click “Electronically File an Annual Report.” 

 

 



Part 1: Basic Information 

A. Enter your ADWR Right Number (starts with 56-, 57-, 58-, etc.), Email Address, Phone Number, Name of Person Filing      

Report, and Title of Person Filing Report into the corresponding boxes.  

B. Make sure you’ve selected “Water was pumped or received from another source.” 

C. Make sure you’ve checked, “I acknowledge that closing my browser without submitting my report will result in all entered 

data being lost,” then click “Continue with Amendment.”  
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Part 2: Right Details 

A. On this page, you will review both the right and user information, ensuring that all information present is correct.  

B. Please ensure that the checkbox next to the statement, “I affirm that this information remains correct, or I have contacted ADWR to 

update my records via email or by phone,” is checked before proceeding. 

C. Once you’ve verified that the information present is correct and the checkbox is checked, click “Next Step.” 

*If the information present on this page is incorrect. Please contact ADWR to update the information before proceeding, either by 

(earp@azwater.gov) or by phone (602-771-8585).  
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Part 3: Report Water Use 

Withdrawn Tab: 

A. Enter the Well Number(s) associated with the authority you are filing for, along with the Well Nickname (if applicable), and 

the Meter Device Type (selected in the drop-down menu). Depending on the device type, a list will generate where you will 

enter information associated with that Meter Device Type (ex: Make/Model, Beginning Reading, Ending Reading, etc.).  

B. Once the correct information has been entered, click “Add.” You may repeat this process until all wells associated with the 

authority you are filing for are shown on the screen. Ensure all information is correctly displayed and select “Next Step.”  

 

 

*The information, once added, should display here. A 

B 
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Part 3: Report Water Use 

 Delivered Tab:  
A. On this page, you will enter any Right numbers, along with their associated wells, which received water from your authority 

during the calendar year 2019. You will also enter Water Quantity, Unit of Measurement, Measuring Methods, and any 
additional relevant comments related to receiving this water. Once the necessary information is added, then click “Add.” 
(*If water was delivered to multiple rights, repeat the process until all information shows up under ‘reported information.’)     

B. After all necessary information is added and appears under “Reported Information,” proceed by clicking “Next Step.” 
  

 

The information, once added, should display here. 

B 

A 

A 



Part 3: Report Water Use 

 Received Tab: 
A. On this page, you will enter information about water your authority received during the calendar year 2019. This includes 

Provider, Irrigation District, Water Source, Water Quantity and the associated Unit of measurement, Measuring Method, and 
any additional relevant comments. Once the necessary information is added, click “Add.” 
(*If water was received by multiple rights, providers, or both, repeat the process until all information shows up under ‘reported 
information.’) 

B. After all necessary information is added and appears under “Reported Information,” proceed by clicking “Next Step.” 
  

 

The information, once added, should display here. 
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Part 3: Report Water Use 

 Questions Tab: 

A. On this page, you will answer the following questions:  -How many acres were actively irrigated this year? 
-What crop types were planted? 

 B. Once you have filled in the answers to the questions, click “Next Step.” 
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Part 4: Confirm Information 

A. On this page, you will find all the information entered into the report displayed. Carefully review this information, ensuring that 
everything is correct. 

B. Please ensure that the checkbox next to the statement, “I hereby certify that the information contained in this report is, to the 
best of my knowledge and belief, true, correct, and complete,” is checked before proceeding. 

C. On the bottom of this page, you will find the total amount due, as well as two options to pay (“Remit Payment to Another 
Party” or “Pay Now and Complete Form”). You will be directed towards a new page based on this choice. 
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Payment Options: 
________________________________________________________________________________________________________________________ 

“Pay Now and Complete Form” 

1) On this page you will choose your preferred method of payment (Credit or Debit Card, Personal Check, or Corporate Check). 

 

Credit or Debit Card: 

       

Simply enter your Credit or Debit Card information in the associated 

boxes and then click “Continue”. 

*You may change payment method by clicking “Change Payment Method” 

Payment Methods Continued on Next Page 



Credit or Debit Card Continued 

 

After Clicking “Confirm” you will be directed to the following page: 

 

-After entering your Credit/Debit Card information and 

clicking “Continue”, you will be brought to this screen. 

-Review the information and ensure it is correct, then 

click Confirm (if it’s correct), or Modify (If it is incorrect) 

Congratulations! You have 

completed your 2019 

Annual Report. From here 

you can Print a Receipt 

and have the option of 

filing another report if you 

have multiple reports to 

complete.  

*Instructions for “Remit 

Payment for Another 

Party” Option on next 

page. 



Payment Options (Continued): 
 

“Remit Payment to Another Party” 

 

 

 

 

 

 

 

 

 

 

 

If Remitting Payment to Another Party, 

you will provide the party making 

payment with the link provided on this 

screen. Through the provided link they 

will have the option of making a 

payment. 

 

 

Congratulations! You have completed 

your 2019 Annual Report. From here you 

can have the option of filing another 

report if you have multiple reports to 

complete.  

 



Filing Zero Water Use Online 

_______________________________________________________________________________________________________________ 

Starting from the very first screen of the Online Annual Reporting Tool, click “Electronically File an Annual Report”. 

 

 

 

 



Part 1: Basic Information 

A. Enter your ADWR Right Number (starts with 56-, 57-, 58-, etc.), Email Address, Phone Number, Name of Person Filing      

Report, and Title of Person Filing Report into the corresponding boxes.  

B. Make sure you’ve selected “NO water was pumped or received from another source.” 

C. Make sure you’ve checked the box next to the statement, “I acknowledge that closing my browser without submitting my 

report will result in all entered data being lost,” then click “Continue with Amendment.”  
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Part 2: Right Details 

A. On this page, you will review both the right and user information, ensuring that all information present is correct.  

B. Please ensure that the checkbox next to the statement “I affirm that this information remains correct, or I have contacted ADWR to 

update my records via email or by phone,” is checked before proceeding. 

C. Once you’ve verified that the information present is correct and the checkbox is checked, click “Next Step.” 

*If the information present on this page is incorrect. Please contact ADWR to update the information before proceeding, either by email 

(earp@azwater.gov) or by phone (602-771-8585).  
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Part 3: Confirm Information 

A. On this page, you will find all the information entered into the report displayed. Carefully review this information, ensuring that 
everything is correct. 

B. Please ensure that the checkbox next to the statement “I hereby certify that the information contained in this report is, to the 
best of my knowledge and belief, true, correct, and complete,” is checked before proceeding. 

C. On the bottom of this page, click “Complete Form.” 

 

 

 



 

 

Report Submitted 

 

-On this screen, you will have the option to print out a PDF version of your submitted report. 

-You will also have the option of printing a receipt and filing a report for another  

right/permit/authority. 

 

 

 

 

 

 

 

Congratulations! You have completed 

your 2019 Annual Report. From here you 

can have the option of filing another 

report if you have multiple reports to 

complete.  

 


